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Use capital letters and full stops to demarcate sentences. 
Have appropriate sized finger spaces between each word. 

Form all letters correctly. 
Read through your writing to check that it makes sense. 

Use capital letters for proper nouns and ‘I’. 

All letters sit on the line. 
Use commas in a list. 

Punctuate speech using inverted commas. 
Where appropriate, use exclamation and question marks. 

Letters to be an appropriate and 
consistent size. 

 
 
 

Use paragraphs to organise your 
writing. 

 
 
 

Use apostrophes for contraction and 
possession. 

 
 
 

 

Every time you write, 

remember to include 

what is in the colour 

sections that your 

teacher has asked you to 

focus on. 


